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Accomplishing and Submitting the RAF
1. Click on Create New RAF to start 

accomplishing the Risk Acceptance 
Form

2. Fill-out the following information
a) Risk Acceptance Title
b) Risk Acceptance Type

i. Policy and Process
ii. Information Security Controls
iii. Projects
iv. Contracts with 3rd party 

vendors/suppliers
v. Audit Findings

c) Description of the Risk Acceptance
3. Click  Continue
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4.  Choose the Risk 
Family in the drop 
down list.

Accomplishing and Submitting the RAF
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5.  Fill-out the Description  

Accomplishing and Submitting the RAF
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6.  Fill-out the Business 
Justification for Risk 
Acceptance

Accomplishing and Submitting the RAF
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Risk Assessment / Risk Rating 

7.  Assess the Likelihood of the 
risk in the drop down list. The 
Likelihood  Rating can be 
viewed by clicking the Show 
Table tab
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8.  Assess the Impact of the risk in the 
drop down list. The IMPACT Rating can be 
viewed by clicking the Show Table tab

Risk Assessment / Risk Rating
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Risk Assessment / Risk Rating 
Note:  The Risk rating is automatically calculated based on the impact and likelihood of the 
risk.  Risk Assessment and Rating table can be viewed by clicking Show table tab 
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Controls and Remediation Plan
9.  Fill-out the 

Compensating Control 
and/or Remediation Plan 
and Remediation Date
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Related Risk Acceptances (RAs)

10.  Input the Related RAs or 
previous Audit Risk 
Acceptance Forms 
(ARAF) if there’s any or 
click Not Applicable if 
there’s none. 
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Other Units Involved /Subject Matter Experts

11.  Input the name of the 
Subject Matter Experts 
(SMEs) by clicking on  Other 
Units if there’s any or click 
Not Applicable if there’s 
none. 
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Attachments

12.  Attach supporting 
documents by clicking on 
the  Attachments if 
there’s any or click Not 
Applicable if there’s 
none. 
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Attachments

13.  Click Save and Close 
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14.  Click Submit to submit 
the RAF 
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Note:  If there are parts of the 

RAF that were not yet completed,  
the RAF creator will be prompted 
to complete it.
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Acknowledgement 
and Approval
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Acknowledgement and Approval

1. An Email notification will be 
sent to SMEs and RAF creator. 
Click on the link and you will 
be directed to the RAF App.  
Below is the approval  
hierarchy:

• SMEs
• Immediate Superior
• Division Head
• Governance Units
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Acknowledgement and Approval

2.  Approver can click on  
the icon     to approve 
the various parts of the 
RAF.  Approver can also 
input comments by 
clicking on the icon.
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Acknowledgement and Approval
3.  Approver can input 

comments by clicking 
on the        icon then.
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Acknowledgement and Approval
4.  Approving Related RAs, Attachment 

and SMEs
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Acknowledgement and Approval
5.  Approving Risk Family, 

Description of the Risk 
Acceptance Request and 
Risk Categorization

Risk Acceptance Form – via Power Apps 2021



Acknowledgement and Approval

Note:  Approver can input their 
comments and revisions  
in the RAF .
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Acknowledgement and Approval

6.  Approving Risk Assessment and 
Rating and Compensating Control 
and/or Remediation Plan and 
Remediation Date
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Acknowledgement and Approval

7.  Once approved, click on Submit 
button for other stakeholders 
approval
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Acknowledgement and Approval

8.  Email confirmation that the 
RAF was submitted to the 
Division Head for approval.
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My RAFs

My RAFs  tab consist of all 
the RAFs submitted by an 
employee and the status.
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RAF Guidelines
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Guidelines consist of the 
Risk Acceptance Guidelines 
and Definition of Terms
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End


